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July 24, 2015 

ADDENDUM #1 
INVITATION FOR BIDS #Y15-1136-MA 

PHYSICAL/OCCUPATIONAL THERAPY SERVICES FOR  
CORRECTIONS HEALTH SERVICES DIVISION 

TERM CONTRACT 
 

To all respondents: 
 
This Invitation for Bids is being changed as follows: 

 
1. QUESTION- Will the therapist have access to a private room? 

  
 ANSWER- Yes 
 

2. QUESTION- Will a guard be present?   
 

ANSWER- Yes 
 

3. QUESTION- How will the referrals be generated?  
  

 ANSWER- Corrections staff will do them via their scheduler. 
 

4. QUESTION- Are there therapy materials or do we have to bring our own? 
 

ANSWER- The Contractor shall bring their own therapy material. 
 

5. QUESTION- Does the therapist need clearance/fingerprinting?  What is the 
approximate cost?  

 

ANSWER- Yes, all personnel entering the facility will require a level 2 
background check. We do not know the approximate cost.   

A.  All costs for background investigations shall be Contractor's responsibility.  
The County will have the right to request any additional investigative 
background information including, but not limited to, the employment 
record, Right-To-Know records, E-Verify system records (if the Contractor 
uses this service as a means to determine employment eligibility, available 
through www.uscis.gov), training records, payroll records, position for 
which hired including site location of any personnel assigned to perform 
the services.  The Contractor shall furnish, in writing, such information to 
the extent allowed by law, prior to commencement of services.  The 
County reserves the right to conduct its own investigation of any employee 
of the Contractor. 

 

B. Background Checks for the Contractor’s staff must be approved by the 
County prior to working in any County facility.  Contractors are responsible 
for obtaining the necessary forms for background checks as follows: 
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1. For all Contractor’s staff that will be working at Corrections or a 
Correction related facilities - request forms via e-mail from 
Sarah.Benson@ocfl.net and MichaelJeffrey.Adkins@ocfl.net.   

 

For security purposes and to maintain privacy when submitting FDLE 
Background Checks via e-mail the subject line of the email must contain 
the following: ***EXEMPT***  
 

Due to the time required to process background checks, the Contractor 
should allow 2-3 weeks turn-around time.  Each County Representative 
will inform the Contractor of their Background Check results. 
 

Upon Background Check approval, the Contractor’s staff shall go to the 
Orange County Human Resources office located at 450 E. South St., 
Orlando, FL 32801 with an Affidavit of Identity form (issued by Contractor, 
sample form in contract documents) and a State of Florida I.D. or Driver’s 
License to obtain their Orange County photo I.D. badge. 
 

C. Contractor's employees will not be allowed to work in Orange County 
facilities without completed and approved background investigations.   

 

D. Upon termination or transfer of any employee of the Contractor working 
under this contract, the Contractor shall immediately notify the County’s 
Representative, in writing, of such termination or transfer.  

 
E. The Contractor shall report the arrest of any employee working under the 

terms of this contract to the County’s Representative within twenty four 
(24) hours of the arrest or knowledge of the arrest.  It shall be subject to 
the approval of the County whether the employee shall continue to work at 
County locations within this contract.   

 
F.  The Contractor shall remove from County premises any of his employees 

who, in the opinion of the County’s Representative, is not performing the 
services in a proper manner or does not comply with the rules and 
regulations of the County.  The Contractor shall in no way, interpret such 
removal to require dismissal or other disciplinary action of the employee. 
The County’s Representative will request that anyone suspected of 
working under the influence of alcohol or controlled substances be 
removed from the workplace. The Contractor shall establish, implement 
and maintain procedures and controls to ensure that their employees 
comply with all applicable provisions of the contract and all site rules and 
practices of the County  

  
G.  The Contractor shall not use employees of any temporary help-type 

employment agency to supplement his work force in County buildings for 
any reason. Only Contractor employees shall be used to perform the 
required services of this contract unless otherwise approved, in writing, by 
the County’s Representative.  

mailto:Sarah.Benson@ocfl.net
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H.  The Contractor shall prevent its employees from tampering with any 
owned items of County employees or County owned property or entering 
into any area unless required in the performance of the services.  

 
I. The Contractor’s personnel shall wear uniforms and employer 

identification badges displaying their company name to adequately identify 
them as company staff. The contractor shall ensure that all of its 
employees are clean, neat and appropriately attired during performance of 
the services.  

 
J. The Contractor shall ensure all employees prominently wear the ID badge 

on the front of his or her uniform at all times while on County premises. 
 
K. Access to a site shall be coordinated through the County’s 

Representative.  
 
L. Sixty (60) days prior to Contract renewal or transition, Contractor ID Cards 

will be inventoried.  At that time, the Contractor will be advised of any 
missing ID cards.  *If any ID Cards are missing, the technician conducting 
the inventory will immediately notify the Special Services Coordinator, who 
will then notify the Contract Administrator and the Facilities Assistant 
Manager for direction. 

 
6. The following provision is hereby incorporated into the Invitation for Bids. 

 

           SPECIAL CONDITIONS FOR WORKING AT THE CORRECTIONS COMPLEX 
 

The following are specific conditions and rules that must be followed while 
providing services at the Corrections Complex. 

 

A. All Contractor employees shall carry a valid ID at all times. 
 

B. The Contractor shall provide a list of all employees that will be working 
inside any jail.  A full criminal history shall be run on each employee by the 
Corrections Department at no cost to the Contractor.  No Contractor 
employee will be allowed to work inside any jail if they are on active 
probation, home confinement, parole or have been arrested within the last 
five (5) years or have been arrested for any crime involving violence, 
drugs or theft.  The Contractor employee list shall include: 

 

1. Employee’s Full name 
2. Employee’s date of birth 
3. Employee’s Race/Sex 
4. Employee’s Social Security Number 
5. Employee’s Driver’s License number 
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C. Only authorized employees of the Contractor shall be allowed to work at 
Corrections.  WORK RELEASE INMATES ARE NOT AUTHORIZED TO 
WORK ON ANY JAIL PROJECT. 

  

D. Contractor’s employee shall wear their Contractor issued ID on the collar 
of their shirt at all times while on the Corrections compound.  This ID will 
be issued to each Contractor employee at the North perimeter building 
and will only be given upon surrendering of a valid personal ID. 

 

E. If an ID is lost, the Contractor’s employee shall report it immediately to 
their escort officer. 

 

F. In the event of an emergency, the Contractor’s employee shall report it to 
the nearest Corrections staff member.  They will contact 911. 

 

G. The Contractor’s employees shall follow direction of the escort officer at all 
times. 

 

H. The Contractor’s employees shall not bring tobacco or tobacco products 
inside any jail or on top of any roof or within any jail fence line. 

 

I. The Contractor’s employees shall not bring or wear hats or sunglasses 
inside any facility. 

 

J. The Contractor’s employees shall not bring any cell phones inside the 
facility unless authorized by Corrections. 

 

K. Contractor vehicles shall have the windows rolled up and be locked at all 
times and parked in only pre-authorized areas. 

 

L. The Contractor shall ensure that during breaks, if a Contractor’s employee 
leaves an area, all tools must be removed. 

 

M. All Contractor tools will be inventoried going into and out of a facility.  
Contractor shall ensure that employees take in only what is needed to 
perform the services.  

 

N. At the end of each workday, the Contractor shall ensure that all tools and 
debris are collected.  The Contractor shall conduct an inspection of all 
areas to ensure all tools are accounted for. 

 

O. No illegal drugs or drug paraphernalia are allowed in the compound. 
 

P. No weapons, guns or ammunition are allowed in the compound. 
 

Q. The Contractor shall ensure that no inmate interaction occurs.  The 
Contractor’s employees shall not talk to or give or receive anything from 
an inmate, including cigarettes. 
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 R. The Contractor shall only use storage areas approved at the beginning of 
the project, unless otherwise permitted during a project by Corrections.  

 

S. The Contractor shall not leave clothing unattended, including hats and 
sunglasses. 

 

 
 

All other terms and conditions and specifications remain unchanged. 
 

ACKNOWLEDGEMENT OF ADDENDA 
 

a. The bidder shall acknowledge receipt of this addendum by completing the 
applicable section in the solicitation or by completion of the acknowledgement 
information on the addendum.  Either form of acknowledgement must be 
completed and returned not later than the date and time for receipt of the bid. 
 

b. Receipt acknowledged by: 
 

__________________________________                ________________________ 
Authorized Signer      Date Signed 
 

__________________________________ 
Title 
 

__________________________________ 
Name of Bidder 


